
(Defeated)
RESOLUTION NO. 1078

A RESOLUTION APPROVING THE BID PROCESS, ACCEPTING
THE LOWEST RESPONSIBLE BID, AWARDING THE CONTRACT FOR
JANITORIAL SERVICES TO THE LOWEST RESPONSIBLE BIDDER
AND VERIFYING PROJECT FUNDING.

WHEREAS, the City Council sits as the Contract Review Board and makes the

following findings:

1) The City has duly advertised a request for bids for City Janitorial Services;

and

2) Six companies submitted bids; and

3) Four of the companies failed to submit required resident bidder statements

and are therefore disqualified; and

4) Holtz Enterprise, Inc., is the lowest responsible bidder at a monthly bid

price of $2,835; and

5) The award of contract to Holtz Enterprise will neither promote favoritism or

diminish competitiveness in public contracting.

NOW, THEREFORE, THE CITY OF WILSONVILLE RESOLVES AS

FOLLOWS:

1. The findings as recited above are hereby incorporated herein.

2. Holtz Enterprise, Inc., as the lowest responsible bidder is awarded the

Janitorial Services contract, a copy of which is marked Exhibit "A", attached hereto and

incorporated herein, for the monthly bid price of $2,835.

3. The City Manager or her designee is authorized to enter into the above

mentioned Janitorial Services contract on behalf of the City.

At>gp:mg.. DEFEATED by the Wilsonville City Council at a regUlar meeting

thereof this 20th day of December 1993, and filed with the Wilsonville City Recorder this

date.

~-a:(.lcf/F-i4~ ~
GERALD A. KRUMMEL, Mayor

RESOLUTION NO. 1078
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ATTEST:
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WILSONVILLE
in OREGON

30000 SW Town Center Loop E
Wilsonville, Oregon 97070

FAX (503) 682-1015
(503) 682·1011

TO:

FROM:

DATE:

RE:

HONORABLE MAYOR AND CITY COUNCIL

RAY SHOR1EN r;;:JJ-
SENIOR ACCOUNTANT

STEVE MUNSTERMAN
PROPERTY MAINTENANCE SUPERVISOR

DECEMBER 16. 1993

RECOMMENDATION FOR AWARDlNG THE CONTRACT FOR CITY
JANITORIAL SERVICES

A request for bids for City Janitorial Services was formally advertised in The Daily Journal of Commerce
and the Wilsonville Spokesman. (attached)

Six companies submitted bids in response to the City's published request for bids. An addendum
attachment #1 was sent to all participants. This attachment contained (3) three addendum. (attached)

Addendum #1 requires a $15,000 bond be posted to protect the City against acts of theft.

Addendum #2 clarified the issue of non·restroom sinks as being included in the proposal.

Addendum #3 clarified the desired days of service at the Community Center.

The six firms who submitted bidsand the documentation included with the bids included on the attached
sheets.

In keeping with the Attorney General's Model Public Contract Rules Manual, we find that only (2) two
vendors SUbstantially complied with the submission requirements. The other (4) four firms failed to
submit resident bidder sUltcments with their bids.

The two bidders who did submit statements arc:

Holtz Enterprises Inc.
P,O. Box 7
Beaverton, OR 97075

and Advanced Building Services, Inc.
5901 SW Macadam Ave., Suite 230
Portland, OR 97201

AU participants were issued the samespecifications and detail or service the City is requiring. Beca~
the four firms failed to submit all the documentation required, weare recommending the following:

"- "Serving The Community With Pride" ------------
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1. Disqualify all fout firms who failed to submit all required documcowtion with bids.

2. Award bid to lowest bidderof the two remaining qualified bidders:
Holtz Enterprises. Inc.

The rest of the documentation submitted is on file with the Bid Documents.
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The City of Wilsonville, Oregon, will be recelvmg bids for contracting of Janitorial
Services for City owned buildings. Bids will be accepted until 2 p.tn. on November
24, 1993. Bid forms and details of bid specifications may be obtained by writing to:
City of Wilsonville, Attn: Property Maintenance Supervisor, 30000 S. W. Town
Center Loop East, Wilsonville, OR 97070; or in person at the City of Wilsonville
Public Works Department, 8455 S. W. ElIigsen Road, Wilsonville, OR 97070, or by
phone request: 682·4092. '

Bids must be addressed to: City of Wilsonville, Attn: Steve Munsterman, Property
Maintenance Supervisor, 30000 S. W. Town Center Loop East, Wilsonville, OR
97070.

All bids must be submitted in a sealed envelope, clearly marked, "Janitorial Service
Bid". Bids will be publicly opened at 2 p.m. on November 24, 1993, at City Hall,
large conference room, 30000 S. W. Town Center Loop East, Wilsonville, OR 97070.
Any bids not complying with all prescribed public bidding procedures and requirements
may be rejected.

Any or all bids may be rejected for a good cause upon a finding that it is in the public
interest to do so. All bids must include a statement as to whether bidder is a "resident
bidder" as defined in ORS 279.029. Bidder need not be licensed under ORS 468.883.



PUBLIC FACILITIES, ECONOMIC DEVELOPMENT
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(c) "Nonresident bidder" means a bidde
who is not a "resident bidder" as defined b;
paragraph (b) of this subsection [F
279.070; 1981 c.466 §2; 1987 c.865 §1] . ormerly

279.030 [Amended by 1971 0.659 §1: repealed by 1975
c.771 §33J

~79.031 Return or retention of bid se­
CurIty. Upon the execution of the contract
and bond by the successful bidder the bid
security of the s~ccessful bidder sh~ll be re­
turned to the bIdder.. The bidder who is
awarded a contract and who fails promptly
and properly to execute the contract or bond
shall forfeit the bid security that accompa­
nied the successful bid. The bid security
shall be taken and considered as liquidated
damages and not as a penalty for failure of
the bidder to execute the contract and bond
The bid security of unsuccessful bidders may
be returned to them when the bids have been
opened and the contract has been awarded,
and shall not be retained by the public body
after the contract has been duly signed.
[Fonnerly 279.080; 1981 c.712 §2]

279.032 [Repealed by 1975 0.771 §33)

279.033 Exemption of contracts from
bid security and bond. The director or
board may exempt certain contracts or
classes of contracts from the requirement for
bid security and from the reqUIrement that
a good and sufficient bond be furnished to
assure performance of the contract and pay­
ment of obligations incurred in the perform­
ance; provided, however, the public
contracting agency may require bid security
and a good and sufficient Rerformance and
payment bond even though the contract is of
a class exempted by the director or board.
[1975 0.771 §11; 1983 0.690 §7J ,

279.034 [Repealed by 1975 0.771 §33)

279.035 Rejection of bids. The publ,ic
contracting a~ency may reject any ?id ?O~ lD
compliance WIth all prescribed publIc blddl~g
procedures and requirements, and may, lor
good cause, reject any or all bids ut.on• ll

finding of the agency it is in the pub IC Itt
terest. to do so. In any case where ~ompc
itive bids are required and all bl~s art
rejected, and the proposed contract Isn~t
abandoned new bids may be called for as In
the first iX-:stance. [1975 0.771 §12; 1985 0.724 §2)

279.036 [Am(!nded by 1969 0.607 §1; repealed by 19i$
c.771 §33)

279.037 Disqualification of bi~der. Ifg
A public contracting agency ma)' dlsqu~ct.
an)' person as a bidder on a public con
if the agency finds: • t

(a) The person does not have sullia:.
financial ability to perform tIle contract. of i "
bond is required to insure performance IC"
contract, evidence that. the perso

t
n ~~ntypl

quire a Slll'ety bond in the amOUn a

279.029

279.029 Award of contract; .bond;
waiver of bond in case of emergency. (1)
After the bids are opened as required by ORS
279.027, and after a determination is made
that a contract is to be awarded, the public
contracting agency shall award the contract
to the lowest responsible bidder.

(2) In determining the lowest responsible
bidder, a public contracting agency shall, for
the purpose of awarding the contract, add a
percent increase on the· bid of a nonresident
bidder equal to the percent1 if any, of the
preference given to that bidder in the state
III which the bidder resides.

(3) Tp.e Department of General Services
on or before January 1 of each year shall
publish a list of states that give preference
to in-state bidders with the percent increase
applied in each such state. The public con­
tracting agency may rely on the names of
states and percentages so published in deter­
mining the lowest responsible bidder without
incurring any liability to any bidder.

(4) The successful bidder shall:
(a) Promptly execute a formal contract.
(b) If the contract is for a public im-

provement, execute and deliver to the public
contracting agency a good and sufficient
bond, to be approved by the public contract­
in~ agency, in a sum equal to the contract
prIce for the faithful performance of the
contract. In lieu of a surety bond, the public
contracting agency may permit the success­
ful bidder to submit a cashier's check or
certified check in an amount equal to 100
percent of the contract price.

(5) In cases of emergencY1 or where the
interest or property of the public contracting
agency probably would suffer material injury
by delay or other cause1 the requirement of
furnishing a good and sufficient bond for the
faithful performance of any public cOntract
may be excused, if a declaration of such
emergency is made and concurred in by all
members of the governing board of the public
contracting agency.

(6) As used in this section:
(a) "Lowest responsible bidder" means

the lowest bidder who has substantially
complied with all prescribed public bidding
procedures and requirements and who has
not been disqualified by the public contract­
ing agency under ORS 279.037.

(b) "Resident bidder" means a bidder that
has paid unemployment taxes or income
taxes in this state during the 12 calendar
months immediately preceding submission of
the bid, has a business address in this state
and has stated in the bid whether the bidder
is a "resident bidder" pursuant to this sub-
section. .

26-44
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WILSONVILLE
In OREGON

30000 SW Town Center Loop E
Wilsonville, Oregon 97070

FAX (503) 682-1015
JANITORIAL SERVICE (503) 682-1011

REQUEST FOR PROPOSAL
ADDENDUM ATTACHMENT NO.1

NOVEMBER 19, 1993

1. Bonding Infonnation

To clarify the issue on the 2nd page of Packet:
contain: "2. Bonding Infonnation."

All bid proposals must

Addendum #1;

The City is requiring a Bond in the amount of $25,000 (twenty-five thousand
dollars) to protect the City of Wilsonville against intentional acts of theft.

2. Sinks - non restroom

To clarify issue of non-restroom sinks (hand basins) not being included in
proposal.

Addendum #2:

Add to all schedules A, B and C:. Clean, sanitize, and polish all sinks, hand
basins, etc. at the frequency of service per the schedule.

3. Days of Service at Community Center

To clarify issue of desired service days at Community Center (Schedule).

Addendum #3;

The days of service for the Community Center shall be Monday, Tuesday,
Wednesday, Friday and Saturday or Sunday.

---------- "Serving The Community With Pride"



PROJECT UPDATE

December 2, 1993

To: All vendors who submitted a bid for Janitorial Services
to the City ofWilsonville

Enclosed, please find a listing of the bids opened on November 24, 1993.

This listing rates the bids by the dollar amount bid by each vendor. Staff will review the
bids submitted and make a recommendation to the City Council for award or rejection.

This was originally scheduled to occur at the City Council meeting on December 8, 1993.
However, due to a full agenda for that meeting, Council consideration for awarding the
bid has been rescheduled to their meeting on December 20, 1993.

If you have any questions, please give our office a call.

Sincerely,

~~~
Senior Accountant

cc Steve Munstennan



...

'.

JANTBID.X1.S

JANIT~ CONTRACT
CI1Y OF WIlSONVIlle
BldOpen!ng 11/24/93
2:00PM

VeodorName BID DOCUMENT RESIDENT BlDDER PRE81D PROOF OF BONDING SEALED MONn;LYBID
and Address SIGNED? STATEMENT? WAl.I<IHRU? INSURANCE? INFORMAnON ? BID? AMOUNT
Holtz Enterprlsas Inc. YES 'iES 'iES YES YES YES $2.835.00 12
P.O. Box 7
Beaverton OR 97075

City services, Inc. YES NO YES YES YES YES 53.718.00 #3
P.O. Box 42126
Portlcnd OR 972422

Ford JO'lItoricl SeNk:es. Inc. 'iES APPUEDFOR YES YES YES YES $4.956.50 #6
901 Rainier Ave. N. SUlle B203
Renton WA 98055

Advanced Building ServIces ves YES YEs YES YES YES $4,Q3().00 #5
5901S.W. MocodcmAve.
SuIte 230
PortIcnd OR 97201

Wright MaIntenance YES NO YES YES YES YES 5825.00 #1
5705 N. Wilbur
Portlcnd OR 97217

SoMcemaster Blildlng MolnteO(1N:(YES NO YES YES YES 53.948.00 #4
2OO4OS.W. Edy Rd.
ShalWOOd OR 97140

pogo 1



·.. Exhibit "A"

CITY OF WILSONVILLE, OREGON
CONTRACT FOR PERSONAL SERVICES

CONTRACf TIlLE: __--=Ja'='n"'-':'it"='07ri=a1'""'S"""e:!o.'IV'""'ic""'e~ _
CONTRACf NO: ~9~3~-lWolQ,-,,-1_~ _

This Contract, made and entered into this_ day of 1993, by and between the City of
Wilsonville, a municipal corporation of the State ofOregon, hereinafter called "City" and (full name and
addressofpe~onorfurn)

hereinaftercalled "Contractor", duly authorized to perfonn such services in Oregon.

WITNESSETH:

WHEREAS, the City requires services which Contractor is capable of providing, under tenus and
conditions hereinafter described; and

WHEREAS, Contractor is able and prepared to provide such services as City does hereinafter require,
under those tenus and conditions set forth; now, therefore,

IN CONSIDERATION of those mutual promises and the tenus and conditions set forth
hereafter, the parties agree as follows:

1. Tmn

The tenn of this Agreement shall be from the ..lsL day of January. 1994, to and including the
J.O.th dayof~, 1995, unless sooner terminated under the provisions hereof. Annual renewal
is subject to negotiation, which shall commence by no later than March 1, 1995, andis further
subject to City's budget approval process.

2. Services

Contractor's services under this Agreement shall consist of those stated in the task schedule
attached as Exhibit A and any otherrelated specifications defined in the bid packet.

3. Contractor Identification

Contractor shall furnish to the City its employeridentification number, as designated by the
Internal Revenue Service, or Contractor's Social Security number, as City deems applicable.

·Contractor must furnish to the City a copy ofthe Oregon State Police Complete Criminal History
report for each employee prior to employee being granted access to any City building. The City
reserves the right to prohibit entry to City facilities of any Contractor employee based upon
infonnation contained in that employee's Oregon State Police complete Criminal History Report.

4. COmpensation

A. City agrees to pay Contractor $ per month cornmencing_ day of _
__-', 1993, and each succeeding day of the month thereafter through June 3D, 1995.

B. Payment shall be based upon Ute following applicable tenus:
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L Upon receipt of Contractor's bill,

2. At least 10 days prior to the due date of each payment. Contractor shall prepare and submit
to the Property Maintenance Supervisor, 30000 S. W. Town Center Loop East.
Wilsonville, Oregon, 97070, a statement of services rendered, indicating hours and dates
of seIVices together with a request for payment

3. Payment by the City shaUrelease the City from any further obligation for payment to
Contractor for seIVice perfonned or expenses incurred as of the date of the statement of
seIVices.

5. Weekly Inspection Report

Contractor shall submit to the City a weekly inspection report of tasks completed.
If tasks are not completed on semi-weekly, weekly, monthly, or quarterly basis an
explanation shall accompany the report.

6. Contractor Is Inde:pendent Contractor

A. Contractor's services shall be provided under the general supeIVision of City's project
director, or designee, but Contractor shall be an independent contractor for all purposes and
shall be entitled to no compensation other than the compensation provided for under paragraph
4 of this Agreement.

B. In the event Contractor is to perfonn the seIVices described in this Agreement without the
assistance of others, Contractor hereby agrees to fIle a jointdeclaration with City to the effect
that Contractor's services are those ofan independent contractor, as provided under Chapter
864 Oregon Laws 1979.

C. Contractor acknowledges that for all pwposes related to this agreement, Contractor is and
shall be deemed to be an independent contractor and not an employee of City, shall not be
entitled to benefits of any kind to which an employee of the City is entitled and shall be solely
responsible for all payments and taxes required by law; and furthennore in the event that
Contractor is found by a court of law or an administrative agency to be an employee of the
City for any purpose, City shall be entitled to offset compensation due to demand repayment
of any amounts paid to Contractor under the terms of this agreement, to the full extent of any
benefits or other renumeration Contractor receives (from City Of third party) as result of said
finding and to the full extent of any payments that City is required to make (to Contractor Of to
a third party) as a result of said fmding.

D. The undersigned Contractor hereby represents that no employee of the City of Wilsonville, Of

any partnership or corporation in which a City employee has an interest, has or will receive
any remuneration of any description from the Contractor, either directly or indirectly, in
connection with the letting or performance of this contract, except as specifically declared in
writing.

7. Subcontrncts - AssiQnment & De1eqatiQn

A. Contractor shall not subcontract or pennit any portion of work to be further subcontracted
except as provided in the proposal without the prior written approval of City, and Contractor
shall be fully responsible for the acts or omissions of any subcontractors and of all persons
employed by them, and neither the approval by City ofany subcontractor nor anything
contained herein shall be deemed to create any contractual relation between the subcontractor
and City. .



B. This agreement, and all of the covenants and conditions hereof, shull inure to the benefit of
and be binding upon the City and the Contractor respectively and their legal representatives.
Contractor shall not assign any rights nor delegate any duties incurred by this contract, or any
part hereof without the written consent of City, and any assignment or delegation in violation
hereof shall be void.

8. Qontractor- Payment of Benefits - Hours of Work

A. The Contractor shall: (1) make payment promptly, as due, to all pel'sons supplying to such
Contractor labor or material for the prosecution of the work provided for in this contract; (2)
pay all contributions or amount due the Industrial Accident Fund from such Contractor or
subcontractor incurred in the perfonnance of this contract; (3) not permit any lien or claim to
be filed or prosecuted against the City of Wilsonville, on account of any labor or material
furnished; (4) pay to the Department of Revenue all sums withheld from employees pursuant
to ORS 316.167.

B. The Contractor agrees that if the Contractor fails, neglects or refuses to make prompt payment
.of any claim for labor or services furnished to the Contractor or a subcontractor by any person
in connection with this contract as such claim becomes due, the proper office of the City of
Wilsonville may pay such claim to the person furnishing the labor or services and change the
amount of the payment agains.t funds due or to become due the Contractor by reason of such
contract. Payment of a. claim in this manner shall not relieve the Contractor or the Contractor's
surety from obligation with respect to .any unpaid claims.

9. ContractQr's EmplQyees Medical Payments

CQntractor agrees tQ pay prQmptly as due, to any persQn, copartnership, association or
cQrporatiQn furnishing medical, surgical, and hQspital care or other needed care and attention
incident to sickness Qr injury tQ the Contractor's employees, all sums which the CQntractor agreed
to pay for such services and all monies and sums which the ContractQr CQllected or deducted from
employee wages pursuant to any law, contract or agreement for providing or paying for such
service.

10. Early Tennination

A. This Agreement may be terminated without cause prior to the expiration Qf the agreed upon
term as provided by ORS 279.326 as follows:

1. By mutual written consent of the parties;

2. By either party upon 30 days· written notice to the other, delivered by certified mail or in
person; or

3. By City, effective upon delivery Qfwritten notice to Contractor by certified mail or in
person.

B. Payment of Contractor shall be as provided by ORS 279.330 and shall be prorated to and
include the day of termination and shall be in full satisfaction of all claims by Contractor
against City under this Agreement

C. Termination under any provision of this paragraph shall not affect any right, obligation, or
liability of Contractor or City which accrued prior to such tennination •

11. Cancellation for Cause



City may cancel all or any part of this Contract ifContractor breaches any of the tenns hereof or in
the event of any of the following: Insolvency of Contractor; voluntary or involuntary petition in
bankruptcy by or against Contractor; appointment of a receiver or trustee for Contractor, or an
assignment for benefit of creditors of Contractor. Damages for breach shall be those allowed by
Oregon law, reasonable and necessary attorney's fees, and other costs of litigation. In the
alternative and at the City's sole option, the City may correct, without waiving its right to cancel
the contract, the breech or cause to have another qualified contractor to cOn'<,:ct the breech and to
deduct the cost of said corrections from the contractor's monthly payment Ot payments.

12. Access to Records

City shall have access to such books, documents, papers, and records of Contractor as are
directly pertinent to this Agreement for the purpose of making audit, examination, excerpts and
transcripts.

13. Work is Property of City

All work performed by Contractor under this Agreement shall be the property of City.

14. Adherence to Law

A. Contractor shall adhere to all applicable laws governing its relationship with its employees,
including but not limited to laws, rules, regulations and policies concerning workers'
compensation, and minimum and prevailing wage requirements.

B. To the extent applicable, the Contractor represents that it will comply with Executive Order
11246 as amended, Executive Order 11141, Section 503 of the Vocational Rehabilitation Act
of 1973 as amended and the Age Discrimination Act of 1975, and all rules and regulations
issued pursuant to the Acts.

C. As provided by ORS 279.315, all applicable provisions of federal, state or local statutes,
ordinances,and regulations dealing with the prevention ofenvironmental pollution and the
preservation o( natural resources that affect the work under this contract are by reference
incorporated herein to the same force and affect as if set forth herein in full. If the Contractor
must undertake additional work due to the enactment of new or the amendment of existing
statutes, ordinances or regulations occuning afterthe submission of the successful bid, the
City shall issue a Change Order setting forth the additional work that must be undertaken.

The Change Order shall not invalidate the Contract and there shall be, in addition to a
reasonable extension, if necessary, of the contract time, a reasonable adjustment in the
contract price, if necessary, to compensate the Contractor for all costs and expenses incurred,
including overhead and profits, as a result of the additional work.

15. ChanfWs

City may at any time, and without notice, issue a written Change Order requiring additional work
within the general scope of this Contract, or any amendment thereto, or directing the omission of
or variation in work. If such Change Order results in a material change in the amount or character
of the work, an equitable adjustment in the Contract price and other provisions of this Contract as
may be affected may be made. Any claim by Contractor for an adjustment under this section shall
be asserted in writing within thirty (30) days from the date of receipt by Contractor of the
notification of change or the claim will not be allowed. Whether made pursuant to this section or
by mutual agreement, no change shall be binding upon City until a Change Order is executed by
the Authorized Representative of City, which expressly states that it constitutes a Change Order to
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this Contract. The issuance of information, advice, approvals, or inSUllctions by City's
Representative or other City personnel shall not constitute an authorized change pursuant to this
section. Nothing contained in this section shall excuse the contractor from proceeding with the
prosecution of the work in accordancewith the Contract, as changed.

16. Force Maieure

Neither City nor Contractor shall be considered in default because of any delays in completion of
responsibilities hereunder due to causes beyond the control and without fault or negligence on the
part of the party so disenabled, including, but not restricted to, an act of God or of a public
enemy, volcano, earthquake, tue, flood, epidemic, quarantine, restriction, area-wide strike,
freight embargo, unusually severe weather or delay of subcontractor or suppliers due to such
cause; provided that the party so disenabled shall within ten (10) days from the beginning of such
delay notify the other party in writing of the causes of delay and its probable extent. Such
notification shall not be the basis for a claim for additional compensation.

17. Nonwaiver

The failure of the City to insist upon or enforce strict performance by Contractor of any of the
tenus of this contract or to exercise any rights hereunder shall not be construed as a waiver or
relinquishment to any extent of its right to assert or rely upon such terms or rights on any future
occasion.

18. Warranties

Contractor warrants that all practices and procedures, workmanship and materials shall be the best
available unless otherwise specified in the profession. Neither acceptance of the work nor
payment therefor shall relieve Contractor from liability under warranties contained in or implied
by this contract

19. Attorn«y's Fees

In case suit or action is instituted to enforce the provisions of this contract, the parties agree that
the losing party shall pay such sum as the Court may adjudge reasonable attorney's fees and court
costs including attorney's fees and court costs on appeal to appellate courts.

20. Applicable Law

This contract will be governed by the laws of the State of Oregon.

21. Conflict Between Teons

It is further expressly agreed by and between the parties hereto that should there be any conflict
between the teons of this instrument and the proposal of the contractor, this instrument shall
control and nothing herein shall be considered as an acceptance of the said terms of said proposal
conflicting herewith.

22. Indemnification

Contractor agrees to indemnify and to hold hannless the City, its Officers, Employees, and
Agents against and from any and all loss, claims, actions, suits, inclUding costs and attorney's
fees, for or on account of injury, bodily or otherwise, to, or death of persons, damage to or
destruction of property belonging to City, Contractor or others, resulting from arising out of, or
in any way connected with Contractor's activities hereunder, excepting only such injury or hann
as may be caused solely by the faull or negligence of the City, its Officers, Employees and/or
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Agents.

23. Insurance

All insurance is to be placed with insurers with the Best's rating of no less than A:VII. Each
insurance policy shall be endorsed to require coverage not be suspendcd1 voided or canceled by
either party, reduced in coverage or in limits, except after 30 days prior wdtten notice by certified
mail, return receipt requested has been given to the City. Contractor must provide the City with
proof of insurance prior to this contract becoming effective.

Contractor shall secure and continue to cany during the term of this contmct the following
insurance coverages:

* Commercial General Liability

Commercial general liability insurance (Insurance Services Office Fonn CQOOOI - 11/85).
This must be on an occurrence basis and shall require coverage of $ 500,000 combined
single limit per occurrence for bodily injury, personal injury and property damage.

* Workers' Compensation

Contractor perfonning as an independent contractor hereunder, its subcontractors if any, and
all employers working under this contract are subject employers underthe Oregon Workers'
Compensation Law and shall comply with ORS 656.017 which requires them to provide
Workers' Compensation coverage for all their subject workers.

24. All notices provided for under this contract are to be written and shall be addressed to the
following parties:

Contractor City ofWilsonyille

Property Maintenance Supervisor
City of Wilsonville
30000 SW Town Center Loop East
Wilsonville, OR 97070

25. Complete Aqreement City of Wilsonville

This contract and any referenced attachments constitute the complete agreement between the City
and Contractor and supersedes all prior written or oral discussions or agreements.

IN WITNESS WHEREOF, the City has caused this agreement to be executed by its duly authorized
undersigned officers, and the contractor has executed this agreement on the date hereinabove fltst written.

CITY OF wn..sONVILLE

BY:

BY:

CONTRACfOR

BY:

BY:
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CITY OF WILSONVILLE
JANITORIAL SERVICES HID

BID SHEET

BIDDER

--::0:..$ dollars

-.:1:.$ dollars

-.:1:.$ dollars

TASK SCHEDULE "A" MONTHLY BILLING:
FOR PERIOD ENDING '

TASK SCHEDULE "B" MONTHLY BILLING:
FOR PERIOD ENDING _

TASK SCHEDULE "c" MONTHLY BILLING:
FOR PERIOD ENDING _

TOTALMONTHLYBILLING$ dollars
'FOR PERIOD ENDING _

TOTAL HOURS SPENT WEEKLY

SIGNATURE OF BIDDER(S)

DATE SIGNED:
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DECLARATION OF INDEPENDENT CONTRACTOR STATUS

DATA:

NAME OF PERSON LETTING CONTRACf

Address

INSURER (if applicable)

Address

NAME OF INDEPENDENT CONTRACfOR

Address

IF PAR1NERSIDP, LIST ALL PARTNERS

Address
Time or project(s) covered by the Declaration:

The undersigned hereby declare that all SelVices performed. under the contractdated_~_
~_--:- shall be rendered by the independent contractor in his or her status as an
independent contractor.

The independent contractor shall give the person letting the contract seven (/) days advance written notice
before obtaining the assistance of any other person in perfonnance of the contract Upon receipt of this
notice, the person letting the contract may require the independent contractor to .qualify as a direct
responsibility employer under ORS 656.407 or as a contributing employer under ORS 656.411. Failure
to give notice required by the person letting the contract shall constitute grounds for termination of the
contract by the person letting the contract

In consideration of the letting of this contract, the independent contractor agrees to indemnify the person
letting the contract and the insurer listed above, if any, for damages, expenses, costs and disbursements,
and attorney's fees incurred by said person or by said insurer as a result of the independent contractor's
failure to adhere to the terms of this declaration.

The parties to this declaration understand that a person who files a declaration of status as an independent
contractor is not eligible to receive workers' compensation benefits (under ORS Chapter 656) in the event
of injwy or disease, unless said person has obtained coverage for such benefits pursuant to ORS 656.128

Independent Contractor

Person Letting Contract

Date

Date
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Exhibit nAft

1 of 3
6 pages

TASK SCHEDULE
flAil

Contract services:
Areas to be serviced:

1. City Hall
2. Library
3. City Hall Annex (Conun. Dev./Sherift)

Prepared for:
City ofWI1sonville
30000 SW Town Center Loop E.
Wilsonville, OR 97070
Attn: Steve Munstennan
Date: October 25. 1993

EXTENT OF SERVICE FREQUENCY OF SERVICE

AAdi~

Semi· Bi· Bi· Semi· Cat extra
DaUy Wcddy WccldY Wcddy Monthly Monthly Qu.arterl Annually Annually CDOt

REGULAR SERVICES
1. GENERAL.PRIVA'IE
OFFICES. LOBBY,
LOUNGE, ETC.

Emoty Wastebaksets X

Transoort trash to desi/!:nated area. X

Dust all furniture includin/!: desks, X
chairs tnbles.

Dust all eXDOsed fiIin/!: cabinets, X
bookcases, and shelves.

Dust all telcphones. X

Clcan and sanitize telephones, X

Clean/sanitize drinkin/!: fountnins. X

Low dust all horizontal SUlVaces to X
hand hei/!:ht (70") includin/!: sills,
ledfZes, moldin/!:s, ledfZes.

Hi/!:h dust above hand hei/!:ht all X
horizontal surfaces includinl!:
shelves moldinl!:s, ledl!:cs.

Soot clean desk topS. X

Clean entire desk tODS. X
WHFNnEARED!

Clean counter toPS. X

Spot clean receotion lobbY l!:lass X
includinl!: front door.

Soot clean interior I!:lass in X
Ipartitions and doors.



'.

•.Semi.
Asdir~ed

Semi· Bi- ni- (al exIra
Doily Wedelv Wcddv Wedcly Man/hi... Monthlv Qu.n"r, Annu.Uv AnnuaU Cost

Ciciln cntire interior glass in X
Ipartitions and doors. -_..

._.
Remove fingerprints from doors, X
frames, light swithces, kick and

Ipush plates, handles, railings.

Clean and polish furniture includinl X
desks. chair,s cabinets.

Clicnt papers on desks, drafting X
tables, filing cabinets arc not
disturbed.

Clenn nnd service sand urns (Sand X
to be furnished by client).

Wash inside trash baskets. X

Dust vcnetian blinds. X

Damp clcnn blackboards & white X
boards.

Vacuum diffuscr outlets in cciling. X

Drv clenn area adjacent to diffuser X
outlet.

Clean & remove flies/other foreign X
material from lighting fixtures.

Clean an d polish bright metal to X
hand height.

Hand dust wood panellinl!. X

Rcmove dust and cobwebs from X
ceilinl! areas.

Stairways-sweep/vacuum & dust. X

Elevators-dusl/spot & clean. X

Empty trash reccptacles at X
all entrvwavs.

REGULAR SERVICES
2. WASHROOMS

Clean. sanitize & polish all X
vitrcous fixtures including toilet
bowls. urinals, hand basins.

Clean & sanitize all flush rings, X
dralO and over·flow outlets.



Bi·
As directed

Semi- Bi- Semi- (at extra
Doily Weekly Weeklv weekly MonlllJ" MonthlY Quftflctl Annuallv Annually Cost

Clean & polish all chrome fittings. X

Clean & sanitize toilet seats. X

Clean & polish all glass & mirrors. X

Empty all containers and disDOsals X
insert liners as reauired.

Dust metal partitions. X

Spot clean metal partitions. X

Wash & sanitize metal partitions. X

Dust tops of lockers. X

Wash & sanitize exterior of locker X

Remove SPOts. stains. SPlashes X
from wall area adiacent to hand
basins toilets, and urinals.

Remove fingerprints from doors X
frames. light switches, kick and
push plates, handles, etc.

Refill all dispensers to normal X
limits: napkins. soap. towel,
liners seat holders cups. Supplies
to be furnished bv client.

Low dust all horizontal surfaces to X
hand height, including shelves.
ledges.moldings.

Hh!h dust above hand height all X
horizontal SUrfaces. including
shelves, moldings, ledges.

Vacuum diffuser outlets in ceilinlZs X
or walls.

IDry clean area adincentlo diffuser X
oUlelt.

Flush toilet bowls and urinals with X
chemicals as approvcd bv the City
of Wilsonvillc.

Slrio IUld clean off all soil & soao X
scum in showcr arcas.

Wash partitions IUld ceramic tile X
wall areas.

1



"

Bi· Semi-
Mdirecled

Semi- Bi- (al exIra
Daily WoeJclv W",JcIv Wc:ddv MonthlV Monthlv QuarluJ Annuallv AnnualJ~ Cost

REGULAR SERVICES
3. EATING AREAS.

Wash & sanitize table tops, damo X
clean scats and backs of chairs.

Wash pedestals or le~s. X

Clean polish & refill napkin X
holders.

Empty all containers and disposals X
Sterilize interior.

Wash & sanitize eltterior of all X
containers.

Clean &: sanitize drinkin!! fountain X

Remove fingerorints from doors, X
frames, li~ht switches, kick &:
'push plates, handles.

Low dust all horizontal surfaces X
includin~ shelves, ledges. molding ,

Ipipes, ducts, heatin!! outlets. etc.

High dust above hand hei~ht all X
horizontal surfaces, including
shelves moldings. led!!es.

Wash &: sanitize chairs. X

Spot clean interior I!lass in X
partitions &: doors.

Clean entire interior ~lass in X
Ipartitions &: doors.

FLOORS
1. RESILIENT &: HARD

Dust mop or sweep(sPOt mop). X

Damp mop. Complete·not X
hardwood.

Sanitize (restroom & lunchroom). X

Spray buff ooen areas includin!! X
kneeholes of desks. (Vinvl tile).
Hardwood lIlmlicable tllsksl

Scrub &: refinish to mllinlain X
adequate nrotective coatinl!.
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Bi, . Semi,
Asdircetcd

Semi- Bj- (at extra
o.ilv Wccldy Weekly Weekly Monthly Monthlv QUfttt6tl Annuallv Annually Cost

Strip. clean. refinish and machine X
Ipolish.

Machine scrub ceramic tile in X
kitchens & restrooms
I(no finish applied.)

FLOORS
2. CARPET

Vacuum open areas. X

Vncuum entire carpet areas. X

Insocct for sPOts & stains. Removl X
if possible; if soots cannot be
removed indicate on weekly report.

Machine shamooo all carpeted X
arens with chemicals and methods.
approved bv the City of
Wilsonville. Carnets must be drv
within one hour of shamoooinl!.

FURNITURE
1. FABRIC

Vacuum. X

Sham"oo. X

2. PLASTIC

Damp wipe. X
Complete re-clean X

WlNDOWS

Clean ext. outside. X
Clean ext. inside. X

GENERAL

Leave "At Your service" notice on X
any observed irrel!ularitics (i.e.•
defective liRhts. Dlumbinl!. un-
locked doors. lil!hts left on.
inventorY rCQuircments.
restroom sUtlplics.)

Turn off all lil!hts exce"t tJlose to X
be left on. Close windows and lock
all doors.

Customer scrvice visit. X

Formal customcr review. X



".

Asdirccled
Sanj- Bi- Bi· Sanj. Cat extra

Daily Weekly Wccldy WeeklY Monlhly Monthly Quatterl Annually Annually Cost

Arrange furniture in meeting room X
for next day's business.

Maintain ncat & orderly ianitorial X
suooly closet.

MISCELLANEOUS SERVICE

Notes:
I. Where frequency of service is "X per week, per month, etc." it is assumed that this service will be carried out at regular interval.
2. FreQuency of service for semi-weekly for Schedule A is five times weekly,
3. Service shall occur after normal business hours (8 a.m. 10 5 p.m., Monday through Friday). City will provide schedule of non-
normal usiness hour usage.
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· .

Contract selVices:
Areas to be selViced:

1. Transit
2. Public Works

-
Exhibit "A"
2 of 3
6 pages

TASK SCHEDULE
lIB"

Prepared for:
City ofWilsonville
30000 SW Town Center Loop E.
Wilsonville, OR 97070
Attn: Steve Munstennan
Date: October 25. 1993

EXTENT OF SERVICE FREQUENCY OF SERVICE

Atl ditected
Semi- Bi· Bi· SemI· (at cxlta

Daily Weekly Woeldy Weekly Monthly Monthly Quarter! Annually AnnuaU Coot

REGULAR SERVICES
1. GENERAL. PRNAm
OFFICES, LOBBY,
LOUNGE, ETC.

Empt.... Wastebaksets X

Transport trash to designated area. X

Dust all furniture including desks, X
chairs tables.

Dust all exoosed filing cabinets, X
bookcases, and shelves.

Dust all telephones. X

Clean and sanitize telephones. X

Clean/sanitize drinking fountains. X

Low dust all horizontal sUlVaces to X
hand heil!ht nO") includinl! sills
ledges, moldings, led~es.

HiRh dust above hand heiRht all X
horizontal surfaces includinl!
shelves. moldinl!s ledl!es.

Soot clean desk tops. X

Clean entire desk tons. X
WHEN a...EARED1

Clean counter toos. X

Clean reception lobby ~lass X
includinl! front door.

Clean interior ldass in X
IDartitions and doors.



".

As directed
Semi- Bi· Bi· Semi- (at e~tra

Daily Weekly Weeklv Weekly Monthly Monthly QUAl\trl Annually Annuall Cost

Clean entire interior !:!Iass in X
Ipartitions and doors.

Remove fin/:crprints from doors. X
frames, li/:ht swithces. kick and

Ipush plates, handles. raiIin/:s.

Clean and polish furniture includin X
desks. chair,s cabinets.

Client papers on desks. draftin\!. X
tables filin\!. cabinets are not
disturbed.

Clean and service sand ums (Sand X
to be furnished by client).

Wash inside trash baskets. X

Dust venetian blinds. X

Damn clean blackboards & white X
boards if blank.

Vacuum diffuser outlets in ceilin~. X

DrY clean area adiacent to diffuser X
outlet.

Clean & remove flies/other forei!:!n X
material from li~htin~ fixtures.

Clean and polish bri~ht metal to X
hand hei~ht.

Hand dust wood panelling. X

Remove dust and cobwebs from X
ceilin~ areas.

Stairwavs-sweeo/vacuum & dusL X

Elevators-dust/soot & clean. N/A

Emotv trash receotacles at X
all entrvwaVs"

REGULAR SERVICES
2. WASHROOMS

Clean. sanitize & oolish all X
vitreous fixtures includin~ toilet
bowls, urinals. hand basins.

Clean & sanitize all flush rinlls. X
drain and over"flow oUllets.
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:

Asdirceted
Semi- Bi- Bi- Semi· (al eXIra

Daily Weekly Weeklv Wcc1:ly Monlhly Monthlv "aller! AMuaUv AMuaU~ Cost

Clean & polish all chrome fittings. X

Clean & sanitize toilet seats. X

Clean & polish all glass & mirrors. X

Empty all containers and disposals X
insert liners as required.

Dust metal partitions. X

Clean metal partitions. X

Wash & sanitize metal partitions. X

Dust tops of lockers. X

Wash & sanitize exterior of loeker~ X

Remove SPOts, stains, splashes X
from wall area adiacent to hand
basins, toilets, urinals.

Remove fingernrints from doors X
frames, light switches, kick and
push plates, handles. etc.

Refill all dispensers to normal X
limits: napkins, soap, towel.
liners seat holders. cups. Supplies
to be furnished by client.

Low dost all horizontal surfaces to X
hand height. including shelves,
ledges,moldings.

High dust above hand height all X
horizontal surfaces, including
shelves, moldings. ledges.

Vacuum diffuser outlets in ceilinl!s X
or walls.

IDry clean area adjacent to diffuser X
outelt.

Flush toilet bowls and urinals with X
chemicals as approved bv the City
of Wilsonville.

Strip and clean off all soil & soap X
scOrn in shower areas.

Wash partitions IUld ceramic tile X
wall arens.
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Di· Semi-
ki<!i=led

Semi· Bi- (II exira
Daily Weekly Weddy Weekly MonUlIv MonthlY Ou.rterl AnnuaU'; AnnuaU Cost

REGULAR SERVICES
3. EATING AREAS.

Wash & sanitize table tops. damp X
clean seats and backs of chairs.

Wash pedestals or legs. X

Clean polish & refilI napkin X
holders.

Empty all containers and disposals X
Sterilize interior.

Wash & sanitize exterior of all X
containers.

Clean & sanitize drinking fountain X

Remove fingerprints from doors, X
frames, light switches, kick &
push plates, handles.

Low dust all horizontal surfaces X
including shelves, ledges, moldine •

.pipes, ducts, heating outlets, etc.

High dust above hand height alI X
horizontal surfaces, includinl!
shelves moldinl!s ledl!es.

Wash & sanitize chairs. X

SPOt clean interior glass in X
.partitions & doors.

Clean entire interior dass in X
Ioartitions. & doors.

FLOORS
I. RESILIENT & HARD

Dust mop or sweeo(sool mop). X

Damp mop, Complete-not X
hardwood.

Sanitize (restroom & lunchroom). X

Spray buff open areas including X
kneeholes of desks. (Vinyl tile).

I(Hardwood armJicable tasks)

Scrub & refinish to maintain X
adeauate protective coatin!!.
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:

Semi- B'- Bi- Seml-
As directed.
(.1 exira

DaUy Weeklv Wc:ekly weekly MonlWv MonthlY OUUI~rl AnnuallY Annu.U ec.t

Strip. clean. refinish and machine X
Ipolish.

Machine scrub ceramic tile in N/A
kitchens & restrooms

I(no finish applied.)

FLOORS
2. CARPET

Vacuum open areas. X

Vacuwn entire camet areas. X

Inso<:ct for SpOts & stains. Remove X
if pOssiblej if sPots cannot be
removed indicate on weeklv reDOrt.

Machine shampoo all cameted X
areas with chemicals and methods
approved bv the City of
Wilsonville. Camels must be drv
within one hour of shampOoinl!..

FURNITURE
1. FABRIC

Vacuum. X

Shamooo. X

2. PLASTIC

Damp wine. X
Complete re-clean X

WINOOWS

Clean ext. outside. X
Clean ext. inside. X

GENERAL

Leave "At your service" notice on X
anv observed irre~ularitics (i.e.•
defective Ii~hts. pIumbin~. un-
locked doors. Ii~hts left on.
inventon-' reQuirements.
restroom supplies.)

Tum off aU Iil.!hts eltceot those to X
be left on. Close windows and lock
all doors.

Customer' service visit. X

Formal cOslomer review. X



A, directed
Semi- Bi- Bi- Semi. (at exIra

Daily Weeldy Weeldy Weelify Monthly MontliIv QUArletl AnnuaiJ.V AnnUally Cost

Maintain neat & orderly janitorial X
suoolv closet.

MISCELLANEOUS SERVICE
TRANSIT SHOP AREA:
Empty trash weekly and
sweep eXDOsed floor area weekly.
Notes:
1. Where freQuenev of service is ..x per week, pet month. etc." it is assumed that this service will be onl1'led oulat rel!Ular inlelVa!.

2. Frcouenev of service for semi-weeklY for Schedule B is once weekly.
3. SelVicc shall occur after normal business hours (6 a.m. to 7 p.m., Monday through Saturday). City will provide schedule of non-
normal business hour US8l!e.

I I I I I -, r
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TASK SCHEDULE
"en

Exhibit "A"
3 of 3
6 pages

Contract services:
Areas to be serviced:

1. Community Center

Prepared for:
City of WIlsonville
30000 SW Town Center Loop E.
Wilsonville, OR 97070
Attn: Steve Munstennan
Date: October 25, 1993

EXTENT OF SERVICE FREQUENCY OF SERVICE

As dircclcd
Semi- Bi- B!- Semi· (at extra

Dafiy Wceldy Wceldy Weekly Monthly MOlIthly Quarterl Annually Annually Coot

REGULAR SERVICES
1. GENERAL. PRNA'IE
OFFICES. LOBBY,
LOUNGE, ETC.

Ernetv Wastebaksets X

Transoort trash to desilmated area. X

Dust aU furniture includinl!: desks, X
chairs tables.

Dust aU eXpOsed filin~ cabinets. X
bookcases, and shelves.

Dust all teleehones. X

Clean and sanitize telephones. X

Clean/sanitize drinkinlt fountains. X

Low dust all horizontal survaces to X
hand hei~ht (70") includin~ sills,
ledl!:es, moldin~s, led~es.

Hi2h dust above hand hei2ht all X
horizontal surfaces includinl!:
shelvs. moldinl!s, ledl!es.

Soot clean desk toos. X

Clean entire desk toos. X
WHFN a..EARED1

Clean counter toPS. X

Soot clean reception lobby l!lass X
includinl!: front door.

SpOt clean interior IZlass in X
Ipartitions and doors.
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Salli- Bi- Bi·
Aodi=cd

Semi· (at extra
Doily Wcdcly Wocldy Weekly MonthlY Monthly Oum~l AnnuaUy Annualll Coot

Clean entire interior glass in X
Ipartitions and doors.

Remove fingerprints from doors. X
frames, light swithces. kick and

I push plates. handles. railings.

Clean and polish furniture includinJ X
desks, chair,s cabinets.

Client papers on desks. drafting X
tables filing cabinets are not
disturbed.

ClelUl l1lld service sand urns (Sand X
to be furnished by client).

Wash inside trash baskets. X

Dust venetian blinds. X

Damp olean blackboards & white X
boards.

Vacuum diffuser outlets in ceilinl!. X

IDry clean area adiacent to diffuser X
outlet.

Clean & remove flies/other foreiJ~n X
material from lighting fixtures.

Clean and polish bright metal to X
hand height.

Hand dust wood panelling. X

Remove dust and cobwebs from X
ceiling areas.

Stairways-sweep/vacuum & dusL N/A

Elevntors-dus!/spot & clean. N/A

Empty trash receptncles at X
nil entrywavs.

REGULAR SERVICES
2. WASHROOMS

Clean, sanitize & polish all X
vitreous fixtures including toilet
bowls, urinals, hand basins.

Clean & sanitize aU nush rinl!s, X
drnin lind over-now outlets,



",

Semi· Bi·
As directed

Bi· Semi· (at eUm
Dlily Wccldy Weekly Weekly Monthly Monthly QUArtt!! Annually Annually Cos!

Clean & polish all chrome fittings. X

Clean & sanitize toilet scats. X

Clean & polish all glass & mirrors. X

Empty all containers and disposals X
insert liners as required.

Dust melal partitions. X

Spot clean metal partitions. X

Wash & sanitize melal partitions. X

Dust tops of lockers. X

Wash & sanitize exterior of locker X

Remove spots, stains, splashes X
from wall area adiacent to hand
basins, toilets, urinals.

Remove fin~erorints from doors, X
frames. light switches, Jcick and
push plates, handles, etc.

Refill all disPensers to normal X
limits: napJcins, soap. towel,
liners seat holders cups. Supolies
to be furnished by client.

Low dust all horizontal surfaces to X
hand height, including shelves,
ledges,moldings.

High dust above hand height all X
horizontal surfaces, including
shelves, moldings, ledges.

Vacuum diffuser outlets in ceilinl!s X
or walls.

Dry clean area adjacent to diffuser X
outell.

Flush toilet bowls and urinals with X
chemicals as aooroved bv lhe City
of Wilsonville.

(', :U1d clean off all soil & sonp N/A
scum in shower areas.

Wash pllrtitions and ceramic tile X
wall arens.



'.

As din:ctcd
Semi- Bi· Di· Semi· (at extra

Daily Wcel:lv Weekly Weeldy Monthly Monthly UArtetl AMually Annuall~ Cost

REGULAR SERVICES
3. EATING AREAS.

Wash & sanitize table tops, damo X
clean seats and backs of chairs.

Wash pedestals or legs. X

Clean polish & refill napkin X
holders.

Empty all containers and disposals X
Sterilize interior.

Wash & sanitize exterior of aU X
containers.

Clean & sanitize drinkinl! fountain X

Remove fingemrints from doors, X
frames, light switches, kick &
push plates, handles.

Low dust all horizontal surfaces X
includin~ shelves, ledges, molding ,

Ipipes, ducts, heating outlets, etc.

High dust above hand height all X
horizontal surfaces, including
shelves moldings ledges.

Wash & sanitize chairs. X

Soot clean interior glass in X
partitions & doors.

Clean entire interior glass in X
Ipartitions & doors.

A...OORS
1. RESILIENT & HARD

Dust mop or sweeP(soot mop). X

Damp moo. Comolete-not X
hardwood.

Sanitize (restroom & kitchen). X

Spray buff oocn areas including X
kneeholes of desks. (Vinvl tile).
Hardwood applicable tasks)

Scrub & refinish to maintain X
adeQUale protective coaling.
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Semi- Di-
Al dire<:lcd

Di- Semi, (at extra
Daily Wc:ck1y Wccldy Wccldy Monthlv Monthly QUarterl Annually Annuill~ Cost

Strip. clean. refinish and machine X
Ipolish.

Machine scrub ceramic tile in X
kitchens & restrooms
I(no finish applied,)

FLOORS
2. CARPET

VaculJm open areas. X

Vacuum entire camet areas. X

Insoect for sPOts & stains. Remov( X
if possible; if spots cannot be
removed indicate on weekIV report.

Machine shampoo all cameted X
areas with chemicals and methods
approved bv the Citv of
Wilsonville. Camets must be drv
within one hour of shampooing.

FURNITURE
1. FABRIC

Vacuum. X

Shamooo. X

2. PLASTIC

Damp wipe. X
Complete re-clean X

WINDOWS

Clean ext. outside. X
Clean ext. inside. X

GENERAL

Leave "At vour service" notice on X
anv observed irre~ularities (i.e••
defective lights. plumbing, un-
locked doors, lights left on,
inventorY rCQuircments.
restroom supplies.)

Turn 0[[ alllil!.hts except those to X
be left on. Close windows and lock
all doors.

Customer service visit. X
"1]

Formal customer rcvu:w. X H



.-

Ndir""tcd
&mi- Bi- Bi· &mi. (at ct.\H.i

Daily WceI:1y Weeldy Weekly MonlhlY Monlhly QUlirletl Annuallv AnnuaU em

AlTIlOl~e furniture in meetinl( rooms
for next day's business. X

Maintain neat & orderly janitorial X
supply closet.

MISCEU..ANEOUS SERVICE

NOles:
L Where frequency of service is "X per week. per month. etc." il is assumed thallhis service will becmied oul at regular interval.
2. Frequency of service for semi.weekly for Schedule C is five times weekly.
3. Service shall occur after nonnal business hours (8 a.m. 10 9 p.m., Monday through Saturday). City will provide schedule of non-
normal usiness hour usage.
4. Days of service subjecl to change due 10 building schedule.


